Please note this is a sample confirmation of community service letter for organizations to utilize. Please note that any community service letter you provide for SNAP recipients must be on your organization's official letterhead.



[Date]

To Whom It May Concern:

This letter is to verify that [Volunteer’s Name] has completed [x hours] of volunteer service in coordination with [Your Organization’s Name]. [1-2 sentences describing volunteer service]. This volunteer service took place in [Month/Year].

We are grateful for [Volunteer’s Name]’s time and support for [Your Organization’s Name]’s mission in our community. 

If you have any questions or need additional information, please do not hesitate to contact me.

Best,

[Your Signature]
[Your Name]
[Your Organization’s Name]
[Your Title/Position]
[Your Email Address]
[Your Phone Number]

